
BARCLAY BROOK SCHOOL 
Principal’s Newsletter 

 

“The Monroe Public Schools, in collaboration with the members of the community, shall 
ensure that all children receive an exemplary education by well trained, committed 

staff, in a safe and orderly environment.”  

September 2016                                                                  www.monroe.k12.nj.us 
 

Dear Barclay Brook Families, 
 

Welcome to the 2016 – 2017 school year!  I sincerely hope that you and your family 
enjoyed the summer months and had the opportunity to create some lasting memories.  I 
am excited to begin another school year at Barclay Brook and consider it a privilege to 
work with you and your child this year.   
 
I would like to take this opportunity to welcome our new families to Barclay Brook!  We are 
excited for all of the new faces we will see at Barclay Brook this year, and look forward to 
getting to know each of our new families.   
 
I am pleased to share that Monroe Township has adopted a new report card for K-3 
students.  The new report card includes a revised reporting scale as well as specific 
expectations for each subject area.  The revised report cards can be accessed on Barclay 
Brook’s website and an informational parent meeting will be held in the coming weeks. 
 
During the first few weeks of school, our primary goal is to ensure that each Barclay Brook 
student feels safe and comfortable.  Please be patient with bus arrival and dismissal each 
day.  We take extraordinary measures to ensure that all students are on the correct bus 
each afternoon.  This means that buses will arrive much later during the first few weeks.  
As students become more familiarized with the procedures at the end of the day, buses will 
begin to arrive sooner, so please always be sure that you are at your child’s bus stop about 
5 minutes before the scheduled arrival time.  Children who do not have a parent/guardian 
at the bus stop will be returned to school. 
 
Students are not permitted to be dropped off to Barclay Brook School prior to 8:50 a.m.  
Beginning at 8:50 a.m. each morning, a crossing guard will be present in the Barclay Brook 
parking lot.  If you are driving your child to school, you will pull up to the crossing guard, 
let your child out of the car on the passenger side, and then s/he will walk into the school 
lobby via the sidewalk and crosswalk.  For your child’s safety, you may NOT let your child 
out of the car until you have reached the crossing guard.  If your child is designated as a bus 
rider, it is STRONGLY encouraged that you allow him/her to ride the bus each day.  
 
Please make a note that our Back-to-School Night will be held on Thursday, September 22, 
at 7:00 p.m. The presentation will begin in our gymnasium and you will then have the 
opportunity to go to your child(ren)’s classroom(s) and view a presentation by the 
classroom teacher.  Please remember that this is not a time for parent/teacher conferences 
as the teachers are still in the process of getting to know your child(ren). 
 
You will be receiving a copy of your child’s emergency contact information that we have on 
file.  Please update and return this information as soon as possible.  When your telephone 
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numbers or e-mail addresses change throughout the year, please let us know immediately.  
We must have this information in case of an emergency. 
 
If you need to make a change to your child’s dismissal plan during the school day, please 
call the main office and speak to one of our secretaries.  Please DO NOT e-mail or leave a 
message on the teacher’s voicemail as they may not be able to access e-mail or voicemail  
until after the school day. 
 
The Principal’s Newsletter will be published on a quarterly basis throughout the year.  You 
will be notified via e-mail when the newsletter has been posted on our school’s website.  If 
you would prefer a paper copy, please let us know.  Additionally, if you did not receive an 
email from us notifying you about this newsletter, please be sure we have your correct 
email address. 
 
If your child is sick and will not be attending school, please report your child’s absence to 
the school nurse.  There is a direct line for reporting student absences.  When you call the 
school, follow the prompts to connect you to the absentee line.  If you do not remember to 
call us, we will call all emergency numbers you have given us to try to locate your child.  
 
All teachers have access to e-mail.  You can contact them through the district’s website, 
which is www.monroe.k12.nj.us.  Then click on the “Schools” tab and select “Barclay Brook 
School” from the drop down menu.  Once you are on Barclay Brook’s website, select the 
“Contact” tab.  Please do not expect an instant response as teachers may not use their cell 
phones and computers during instruction time for parental communication unless there is 
an emergency. If you don’t receive a response within 24 hours, please be sure to follow-up 
to be sure the e-mail was delivered.   
 
All teachers have voicemail, as well, which will enable you to leave a message for them 
without going through the main office.  When dialing a teacher’s extension, the call will go 
directly into voicemail.  It is also important to note that this is an internet-based phone 
system.  If our internet is down, all phone calls will be rerouted to the Board of Education 
office.  However, we will always have the ability to dial 9-1-1, even if the internet is down. 
 
Please feel free to reach out to me at any time with any questions or concerns you may 
have.  Our faculty and staff are fantastic and we all work together to ensure that each of our 
students is provided with the best educational experience.   
 

Sincerely yours, 

Erinn M. Mahoney 
Erinn M. Mahoney 
Principal 
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SCHOOL PROCEDURES 
 

PLEASE NOTE THE FOLLOWING SCHOOL ARRIVAL AND DISMISSAL TIMES: 
 

Regular School Hours:     9:05 am – 3:34 pm 
 

Pre-School – AM                9:05 – 11:39 
Pre-School -  PM                      1:00 – 3:34 
Kindergarten – AM                  9:05 – 11:39 
Kindergarten – PM                  1:00 – 3:34 
Grades 1 – 2                   9:05 – 3:34 
  

Early Dismissal & Delayed Opening Schedules  
Our district’s early dismissal schedule will be as follows: 

 
Pre-School – AM               9:05 – 11:05 
Pre-School -  PM                                   11:05 – 1:05 
Kindergarten – AM                9:05 – 11:39 
Kindergarten – PM                                 10:31 – 1:05 
Grades 1 – 2                    9:05 – 1:05  

      
Our district’s delayed opening schedule for inclement days will be as follows: 

 
Pre-School – AM                         11:05 – 1:19 
Pre-School – PM               1:20 – 3:34  
Kindergarten – AM                  11:05 – 1:19   
Kindergarten – PM                     1:20 – 3:34  
Grades 1 - 2                   11:05 – 3:34  
 

School Security and Visitors: 
      Our school district requires all visitors to identify themselves with a picture ID and 
state the purpose of their visit upon entering our school buildings. Visitors are required to 
sign in at the security desk and wear their visitor’s badge in a prominent place on their 
person. Our staff has been instructed to question anyone who is not wearing a badge. 
 Anyone wishing to sign out a child during school hours must be authorized to do so 
and must properly identify themselves with a picture ID, such as a driver’s license. 
 

Food Policy: 
 Due to the number of students with allergies at Barclay Brook, we must adhere to a 
food policy that ensures the safety of all students.  For this reason, all foods brought into 
the school for celebrations must be “store bought”, nut-free, arrive in their original 
packaging, and be ready for consumption.  This means that no home baked foods are 
allowed for celebrations and all foods must have an ingredient label.  Please do not send in 
take-home goodie bags containing candy or food. 
 Please be aware of the procedures we have in place at Barclay Brook: 

 Children should not share food with classmates 
 Snacks eaten in any classroom must be “nut-free” 



 No foods containing nuts or nut products can be opened in any classroom.  The 
cafeteria is the only place where peanut/tree nut products can be consumed. 

 Please consult with your child’s teacher in advance before sending any food treats 
into the class at any time.  Remember that treats sent into the classroom must be 
store-bought, with an ingredient label, and in their original packaging. 

 Please read the ingredient label to be sure the items you are purchasing do not 
contain peanuts, tree nuts, or anything else the teacher indicates is a problem for a 
child in the class.  Bakery items are often prepared on shared food surfaces upon 
which nut products may also be prepared.  For this reason, we cannot allow bakery 
food items which do not have the ingredient label to be served in school. 
 

Safety: 
      It is important that you send a note to your child’s teacher if you want him/her to 
leave school in any way other than usual.  Please DO NOT email your child’s teacher with 
this request. Your child’s teacher may be absent that day and the substitute teacher does 
not have access to the teacher’s email.  We do not release students to anyone unless they 
are on the emergency list or unless we have a note signed by the parent/guardian.  If you 
need to change your child’s normal dismissal procedure (i.e., taking the bus home instead 
of going to BASC, going to Brownies every Tuesday, etc.), we must have a note each time 
your child’s normal routine is changed.  We receive many requests and we are concerned 
that your child arrives home safely and in the manner which is most convenient to you. 
Requests for your child to go home on another bus must be for an emergency only. 
 
 
Student Absences: 
      Parents are REQUIRED to call the school nurse prior to the beginning of the school 
day whenever your child will be absent, even if just for one day.  This allows us to compare 
your reported absence against our actual attendance so we can be alerted to children who 
are potentially missing.  If you fail to report your child’s absence, we are then forced to try 
to contact you at multiple locations, wasting valuable time and resources if your child is 
safe and at home with you. Please help us avoid this problem by calling us.  
 Please remember to send a note to our school nurse, Mrs. Beaton, through your 
child’s teacher, when he/she returns to school after an absence.  Please also arrange to 
have your child arrive at Barclay Brook on time each day.  Excessive unexcused absences 
and excessive tardiness interferes with your child’s academic progress and may be 
reported to Mr. Naumik, our district’s Truant Officer. 
 

Birthday Gift: 
          Every child at Barclay Brook School is invited to select a new paperback book, 
sticker, and pencil on the occasion of his/her birthday.  Please remind your child to visit the 
office for this special gift.   The birthday books are donated by the Barclay Brook/Brookside 
PTA.  Students with August birthdays may choose a day in September and students with 
July birthdays may choose a day in June to make their selection. 
 

Back to School Night – September 22 
 Parents/Guardians are invited to our Back-to-School Night on Thursday, September 
22, 2016 at 7:00 p.m.  Hopefully, your schedule will allow you to take advantage of this 
opportunity to visit your child’s classroom and to meet his/her teacher.  The presentation 
is intended for adults only. 



Potentially Disabled Students   
The Monroe Township Public schools is again seeking to identify resident students 

between the ages of 3 and 21 who may exhibit difficulties with mobility, voice or hearing, 
visual acuity, physical limitations due to orthopedic or muscle abnormalities, cognitive, 
language or emotional difficulties.  If you have identified a child who resides in Monroe 
Township with any one or a combination of difficulties listed above, please encourage the 
parent to contact the Department of Pupil Personnel Services at (609) 642-6128 to 
schedule an appointment.  A member of the Child Study Team will initiate a referral for 
possible evaluation. 
 

If you have any questions regarding this service, please feel free to call (609) 642-
6128 to request additional information. 
 

                                                Marietta Ruela 

                                                                                    Director of Pupil Personnel Services 

 

 Lunch Prices for 2016 - 2017 School Year:    

  
      The cost of a school lunch for the 2016 - 17 school year is $2.15 
       
 Monroe Township Schools utilize the Point of Sale Automated Lunch System.  
Parents are strongly encouraged to put money in their child’s account.  This system speeds 
up the lunch line tremendously.  Please sign up for this service at the district website 
www.monroe.k12.nj.us . If you send in lunch money, please be sure it is in an envelope with 
the child’s name, grade and teacher clearly indicated.  Checks should be made payable to 
the Monroe Township Board of Education. Students who have an emergency and need to 
borrow lunch money will be expected to pay back the amount borrowed on the next school 
day.   
 
Blackboard Connect: 
 
 Utilizing Blackboard Connect software, our school district uses an automated 
system to notify parents of various school events such as school closings, delays or other 
important news updates.  It is very important that we have your correct home, cell and 
work phone numbers as well as your current email address.  Please notify us if any contact 
information has changed.  
 
AHERA: 
 
 The updated AHERA (Asbestos Hazard Emergency Response Act) notice is posted 
on our school’s website.   

Reminder:  Label Everything! 
 
      It is important to label your child’s belongings - book bags, lunch boxes, jackets, etc., 
so that lost items can be returned promptly to the owner.  The child’s name should be 
clearly printed or attached to the inside of the item. 
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Appropriate School Dress: 
 
      This is a reminder to dress children appropriately for the weather during school 
days.  Raincoats, rain hats and umbrellas are needed to keep children dry during the long 
walk from the parking lots to our school doors.  Students generally play outside during 
recess each day.  On cold days, children need sweaters or coats; on warm days, they need 
light weight clothing.  Remember that the weather changes quickly in New Jersey and 
children should be prepared. 
      The following dress code has been developed in accordance with the Monroe 
Township Board of Education Policy and in consultation with staff members, parents, and 
students of this district: 
 

 Extremely revealing clothing is not permitted. 
 Tops must extend to the waist and meet the waistband of pants, skirts, and shorts.  

Clothing must cover the entire front and back of the student. 
 Tube tops, halter tops, half shirts, and short shorts are not permitted. 
 Proper and safe footwear is required at all times.  Flip flops are not allowed.  

Children will not be permitted to participate in physical education classes or to play 
on the playground equipment with improper footwear. 

 Hats, scarves, and bandanas are not to be worn in school (except for religious 
reasons).  Hats may be worn to school, but must be removed when entering the 
building. 

Code of Conduct: 
 

The code of conduct is available for viewing on our school’s website at 
www.monroe.k12.nj.us.  After reading it, please return the acknowledgement page to your 
child’s teacher which is being sent home under separate cover.  If you would like to receive 
a paper copy, please indicate that on the form and we will be happy to send it home. 

Toys in School: 
 
      Please think carefully about toys that you allow your children to bring to school.  If 
they are valuable or could cause conflict, they should stay at home and be used as a special 
treat after school. 
      Electronic equipment, electronic games and cell phones should not be brought to 
school at any time.  Thank you for your anticipated cooperation. 

Taking Care of Books: 
 
      We believe that an important component of education is developing responsibility.  
One way our students can develop responsibility is by caring for school supplies and 
materials.  Please help your child care for their textbooks by covering them.  Please do not 
use sticky covers.  Book socks and regular paper covers do a good job of protecting our 
books. 
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Bus Safety:    
 

*Note:  It is expected that parents will supervise children at the bus stop to ensure their 
safety. 

While Waiting for the Bus 
 Be on time. 
 Wait for the bus on the sidewalk, not in the road. 
 Remove hanging strings or key chains from the backpacks.  Those objects can get 

caught in the door or handrail. 

While on the Bus 
 Stay in the seat while the bus is moving; fasten the seat belt. 
 Look forward; keep hands, feet, and objects to one’s self. 
 Keep the aisles clear. 
 Whisper. 
 Do not eat food on the bus. 
 When Leaving the Bus 
 Wait until the bus completely stops before leaving one’s seat. 
 Walk one at a time off the bus (no shoving or pushing). 
 When disembarking, make sure that you can see the bus driver’s eyes (and that 

means he or she can see you, too).  Stay out of the DANGER ZONE. 
 DO NOT run after a dropped paper or try to get back on the bus to retrieve a 

forgotten backpack. 
 
Forgotten Homework: 

 
 Students are not allowed to return to school for forgotten homework.  Children are 

encouraged to call a classmate to get an assignment, if possible.  The Monroe Township 
Library has copies of our textbooks and workbooks that can be copied.  It may also be 
useful as a life lesson for your child to experience the consequences of forgetting to bring 
his/her homework materials home. 

 



From the Nurse – Mrs. Marlena Beaton RN 

  
Welcome back to Barclay.  Fall is approaching and we would like to this opportunity 

to pass on some helpful information. 
  
Dress for the weather: 

Mornings at the bus stop are often cool while later it can be quite warm at recess. 
Dressing in layers will enable your child to be warm and comfortable with our ever 
changing weather.  Reminder: No flip flops or open toe shoes/sandals permitted on 
playground equipment or for gym class. 
 

Protect yourself from ticks and mosquitoes: 
Avoid outdoor activities between dusk and dawn when mosquitoes are most active. 

If you must be outside wear long sleeves and pants. Use bug repellent safely. Remove any 
free standing water in and or around your home. Check your body for ticks after being in 
brushy, wooded or grassy areas. Ticks will often find their way to less obvious places like 
between toes, along the hairline, armpits and groin area.  Monitor any bug bite sites for a 
bull’s eye like appearance or persistent flu like symptoms that are not improving. See your 
doctor with any questions or concerns. 
 

Flu Season: 
Cold and flu season will be here before you know it. The basics will help keep you 

healthy. Wash your hands frequently. Cover your nose and mouth when coughing and or 
sneezing. Getting a good night sleep and eating healthy foods will provide your body with 
the stamina it needs to get through the day and fight off viruses. If your child becomes ill 
and feels he or she cannot participate in all of the school’s daily activities, keep them home. 
Your child should be fever free for 24 hours without fever reducing medicine before 
returning to school. 
  

Pre-school students are required by state requirements to receive a flu shot before 
December 31, 2014.  Any Pre-K students who do not receive the vaccine before school 
starts in January will not be able to return to school.  Please send in proof of immunization 
before winter break starts. 
  
Food Policy: 

Please remember all foods bought in for birthdays, class parties, etc. must be store 
bought in their original container with ingredient label.  No foods which are homemade or 
foods that do not have intact ingredient label will NOT be allowed into school.  If there any 
questions please see the principal or nurse.  If your child has any allergies, be sure that  I 
am aware of your child’s needs.  
 
Screenings: 

State mandated screenings for hearing/vision, and height/weight/BMI will start in 
early October and continue until all are screened. The process will include Pre-School to 2nd 
grade students . If you receive a referral letter as a result of the screenings, please contact 
your pediatrician and discuss scheduling a follow up exam as soon as possible. After the 
visit, please return the completed referral form with the results of the exam to the Health 
Office to file in the student's health record. If you do not receive a referral letter, your 
child has passed the guidelines set by the New Jersey Department of Education. 

 



Tips for a Successful School Year 

 Encourage your child to eat a well-balanced breakfast every morning at school 

or home.  

 Make sure that your child gets at least 8 hours of sleep at night.  

 The school office is a safe and confidential place for medical/health questions or 

concerns in which you may have about your child. Please contact me with any 

questions and/or concerns that you may have.  

 

 

 

 

 

 

 
 
 

         



 

 
Dates to Remember 

 
 

September 1 Staff In-Service (Schools Closed for Students) 
  2 Teacher In-Service Half Day (Schools Closed for Students) 
  5 Labor Day (Schools Closed) 
  6 First Day of School for Students  
  14 Board of Education Meeting  

20 PTA Assembly: Grand Fallons 
22 Barclay Brook Back to School Night 

  26 Staff In-Service (Schools Closed for Students) 
                 

 October 3 Schools Closed (Rosh Hashanah) 
4 Schools Closed  
5 TAG LA Begins  
11 Early Dismissal 
12 Schools Closed 
18 TAG Math Begins 
19 Board of Education Meeting  
19-21 Parent/Teacher Conference (Early Dismissal) 
25 School Picture Day 

 
 November  8 Schools Closed for Students (Staff In-Service Day)  

10-11 Schools Closed NJEA Convention/Veteran’s Day  
   14-18 American Education Week 
   15 Parent Visitation Day 
   16 Board of Education Meeting  
   23 Early Dismissal – Thanksgiving 
   24-25  Schools Closed for Thanksgiving      

 

 
                                                                       Back to School Night                                 
                                                                    Monday, September 22nd  

7:00 p.m. 
For Parents/Guardians Only Please 


